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1 of the desktop-
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The middle area of the taskbar is known as
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e desktops at the same time.

4. The right side of the taskbar has the ...{.50 by
. ili t1
Thc’?::-lﬁk\jn,n. button provides the ability to Open multip
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B. Write T for True and F for False.

o

I. The clock is present on the Quick Launch Bar.

2. 'The Start button is located on the left side of the taskbar. 7
3. When a program is active, its icon is highlighted with a light blue bar below it. 1

cannot search for an application using the Search box. =
—

: “1 . - .
éksgreen saver appears whenever a computer is in the idle mode.
?

\
C. Select the correct option.
1.~ Which of the following manages all the jobs of a computer?

a. Operating System_ b. Desktop ¢ Screen Saver

2. The small labelled pictures on the desktop are known as fm}fz :

Q. _Ico_rﬁ_ b. Buttons

¢. Keys
3. To arrange the icons on the desktop, F click on the blank area and select the
Auto arrange icons' option, *
a. Left b. Right

C. Double

' |
4' “-\' 1‘-!-..1'.. ‘. | ! [ .
The SLONL... e OPens up when you click on the Start butto,

a. Start Menu b. Windows

‘ ¢ Shortcut Meny
8










: 4
Fill in the blanks. 1. o plodviivant
y ...L«\' ~ 2 _nc | ATl
L ¢ with the temporary i

nt document

:crosof lisap
Microsoft Worc 1 -
a blank documen o appll‘iat'””'

apphmtxon opens ¢

2. The Word e curre |

L {‘\g nad... bar dlsplayﬁlhe pname of tl eny & p()sitlﬂn-
Sl ARSI ot at the ..M Badbe e

tart typing the text in a Word document a yoa .

an st e adinto ¢

i ¢ bﬁ tains commands that are arranged in
. containg
® Documentl

@ & Title @ Tabs @ Word Processor & Cursors

Write T for True and F for False.

Word is the part of Microsoft Office Suite.
d commands.

The Quick Access Toolbar contains buttons for the most frequently use

The status bar is located at the bottom of the Word window.

The Home tab contains the Open command. -

The Zoom Slider is present at the extreme right of the Status bar.

Select the correct option.

The wO'ﬁkﬂ'ﬁm is used for typing and editing the text.

a. Work Area b b. Desktop Area c. Bothaandb
The..... NEM. o option of the File tab is used to create a new blank document.
a. Save b. New ¢. Close
The extension of a saved Word fileis ...+ 000"
a. .doc b. .dosl

¢, doex

To close the Word document, click on the File tab and select the

a. Closq b

(l(l ou i

a. Sav
e b. five As
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 elect the correct 0ption: chal 4
- ut key to close the Word application I8 ... A% - | 1
|, The shortcut Key o c. Ctrl+ F4
‘ b. Ctrl +
a. Shift + F4

or ‘){ ;( ;ii - is LIS(‘.‘d f()r p]ayi]]g gﬂln(’S.
The .. T f C j()ystick
b. Light Pen :

l:«)

Pen Drive &
are to be procu..scd.

a.
3. The ... _',?_\_‘f__"T.‘.x'._;_.}__‘_.J._ ~unit stores data and instructions that | -
“ Control b. Memory ¢. Arithmetic anc L
a C ol
4. The small labelled pictures on the desktop are known as B 0o ] @ D= S
a. Images b. Tiles c. Icons
5. Which bar has buttons for the most frequently used commands?
a. Quick Access Toolbar b. Status Bar c. Title Bar

B. Fill in the blanks.
The ﬂ.«‘v"i 1ni.L.... controls and manages the working of all the parts of a computer.

2. The.....2 ... provides a picture-oriented way to interact with hardware and software

The .oXd. . 2¥0ce sSokis an application software that helps you to type, edit, and format the text.

e
4. The........iltec)..... box is located next to the Start button.
5. The two basic parts of computer are ... [MAMG LM EC.. and ... .05 LA C.

L9

@@ Word Processor € Control Unit © Search @ Software @ Graphical User Interface © Hardws:

C. Write T for True and F for False.

1. The Alt key is an example of the combination key. T |
2. Ina command line interface, the user types text-based commands using the keyboard, ‘T
3. In Word, the Quick Access Toolbar is present on the title bar, ;:
4. The ALU is responsible for the arithmetic and logical calculations. .r .
> You can drag the Zoom Slider towards right to enlarge the sjze of the Word document ‘ |

Logix 2 0 | Kipe
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 of the following. } I;.a L r!.b b¢
_a“mcic 4 i
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A, Write the full forn

. GRi

2. CLI

..

A

3. LED
4. ALU

5. IPO

B. Short-answer questions.
em software that manages all t

Gustem. ...
7 ftware.

~) L 4. -
: ': JOLE==

he jobs of 2 computer.

1. Name the syst
Cﬁmf.m\?
2. Give an example of the application s0

3. Name the bar located at the bottom of the desktop.

4. Name the GUI-based system software developed by the Microsoft.

5. Write the name of the command that is used to save the document.

C. Long-answer questions.

1. What is Graphical User Interface?
. | ! [ ; . | [ i
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2. Define hardware.
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